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STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

01 Platform Settings Connect OpenAI, set company details, article defaults and
optional prompts.

Pages 2-4 Set up first

02 Website Settings Connect each destination and set its category, language and
writing preferences.

Pages 5-7 Set up first

03 Single Article Create one article, optionally select a client and add supporting
Tier 2 articles.

Pages 8-9 Daily workflow

04 Bulk Automation Queue up to 50 titles with shared destination, links, images and
scheduling.

Pages 10-11 Daily workflow

05 Tier 2 Links Create and track supporting articles linking to a published main
article.

Page 12 Optional

06 Posts & Pages Edit SEO titles and descriptions for the current WordPress
installation.

Page 13 Optional

07 Clients & Gigs Keep client records, view publication history and download
branded PDFs.

Page 14 Optional

08 Link & Keywords Maintain published URLs and keyword records for later article
linking.

Page 15 Optional

Read rows from top to bottom. Required means needed for that workflow; Conditional means needed only when you use that option. Default means a valid value is already
supplied. Examples are illustrative, not mandatory settings. Greyed-out controls inherit saved defaults: select Custom only when you want an override. OpenAI text and image
requests use your own API account.
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01 / Platform Settings
Open SitePublisher AI > Platform Settings. Start with the OpenAI API tab, then open the Platform Settings tab.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 OpenAI API key Paste your own secret API key into the key field. Your secret key Required for AI

2 Preview key change Review the key change before saving. Click the button Action

3 Save encrypted key Save the previewed key. Wait for the saved confirmation. Click the button Action

4 Company name Enter the sender name for client PDF reports. Example Garden Agency For PDF branding

5 Brand color (optional) Choose the accent colour used in PDF headings. Your brand colour Optional

6 Address (optional) Enter the address you want clients to see on the PDF. Your business address Optional

7 Company description
(optional)

Add a short description of your company. Content publishing services Optional

8 Logo (optional) / Choose logo Choose your logo from the WordPress Media Library. Your company logo Optional

9 Preview company details Review the company details and branding. Check spelling and logo Action

10 Save company details Save the previewed company profile. Wait for confirmation Action

Company details brand client-facing PDF reports. Empty optional fields are omitted. The article defaults below the company panel are explained on the next page.
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01 / Platform article defaults
Platform Settings tab, below Company details. These defaults are used unless a website or an individual request overrides them.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 Target word count Set the preferred finished article length, from 300 to 5,000 words. 1,500 Default / editable

2 Maximum output tokens Set the AI output budget, from 1,000 to 32,000 tokens. Keep
enough room for the requested length and structure.

Keep the existing budget Default / editable

3 Word count tolerance Set the accepted percentage below or above the target, from 5 to
30.

15 (%) Default / editable

4 Minimum H2 headings Choose the minimum number of main section headings, from 1 to
20.

4 Default / editable

5 Minimum H3 headings Choose the minimum number of subsection headings, from 0 to
40.

2 Default / editable

6 Minimum bullet lists Choose how many bullet-list blocks are required, from 0 to 10. 1 Default / editable

7 Items per bullet list Choose the minimum items in each required list, from 2 to 20. 3 Default / editable

8 FAQ section / FAQ questions Enable or disable the FAQ. If enabled, choose 1 to 20 questions. Enabled; 5 questions Default / editable

9 Call to action Enable or disable a CTA. A CTA also needs suitable offer or
destination information.

Disabled when not needed Default / editable

10 Preview defaults / Save
previewed defaults

Preview the proposed defaults, resolve any messages, then save. Preview, then save Action

The same Article specification fields appear in Single Article and Bulk Automation. There, Website or platform defaults keeps them inherited; Custom for this request unlocks an
override for that article or batch only.
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01 / Prompts, tests and maintenance
The remaining tabs are optional for normal article creation. The included prompt lets you start without writing a new one.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 Prompts: Prompt name Give an edited global prompt a recognisable name. Main editorial prompt If editing

2 Prompts: Prompt content Enter instructions for the AI. Use the on-screen Prompt Variables
reference for supported placeholders.

Keep the included prompt If editing

3 Save Global Prompt Save a deliberate global prompt change. Website overrides can
still take priority.

Click after review Action

4 Prompt Tester: Prompt
source

Choose the global prompt or a specific website context. Your selected website For a test

5 Topic / Primary keyword /
Secondary keywords

Enter a sample topic and its keywords to test prompt substitution. Watering a small garden For a test

6 Article type / Word count Describe the test article type and target length. How-to guide; 1,500 For a test

7 Country / Language / Tone /
Audience / Reading level /
Author

Supply a realistic sample of the writing context. English; Friendly; Editor For a test

8 Model / Max output tokens /
Run GPT Test

Review the resolved prompt. Select a model and output budget;
Run GPT Test sends a paid AI request.

Use an available model Optional action

9 Health / Logs Read health checks and recorded events when troubleshooting.
These are diagnostic views.

Inspect a reported issue Read-only review

10 Updates & Privacy: update
checks

Choose whether to allow update checks and downloads from
sitepublisher.ai.

Enabled by default Preference

11 Activity report / public footer
credit

Choose whether to report that the plugin is active and whether to
show the Powered by link.

Both off by default Optional

12 Save preferences Save your Updates & Privacy choices. Click after changes Action

A Prompt Tester preview does not publish an article or save a new prompt. Run GPT Test is a separate action from normal article generation.
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02 / Website Settings: connection
Open Website Settings > Connection. Add the destination before choosing it in Single Article, Bulk Automation or Tier 2 Links.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 New website / Name Start a new connection and give it a recognisable name. Example Garden Required

2 Website URL Enter the destination WordPress site URL, including https://. https://example.com Required

3 Authentication Choose the method configured on the destination. The standard
WordPress option uses a username and Application Password.

Basic - username + application
password

Required

4 Username Enter the destination WordPress username with permission to
publish.

Your publishing user For Basic

5 Application password Paste an Application Password created for that user on the
destination. When editing, leave it empty to retain the saved
credential.

Application Password For Basic

6 Bearer token Enter a token only when the destination is configured to accept
bearer authentication.

Your configured token For Bearer

7 Refresh all categories Retrieve the destination categories. Use this again after adding
categories on the destination.

Click to load categories Action

8 Default category Choose the category normally used for this website. Set this
before using the site for Tier 2.

Gardening Recommended

9 Preview changes Review the connection details, categories and any validation
messages.

Check the correct site Action

10 Save website Save the previewed connection. The website becomes available in
destination selectors.

Wait for confirmation Action

Create Application Passwords on the destination WordPress website under the user profile. Use the connected website tabs to configure Profile, AI Defaults, Content and Website
Prompt next.
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02 / Website Settings: profile
Open the Profile tab and select the Registered website. These fields establish the site-specific writing context.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 Registered website Choose the website whose profile you want to edit. Example Garden Required

2 Country Select the website audience's main country or territory. United Kingdom Required

3 Language Select the supported content language or languages from the
available choices.

English Required

4 Tone Choose the normal voice of the website. Friendly Required

5 Audience Choose the main reader group. Beginners Required

6 Reading Level Choose the expected complexity of the writing. Standard - CEFR B2 Required

7 Author Enter the author identity to use in the content context. Editor Required

8 Ahrefs DR If useful, enter the site's current Domain Rating as a whole
number from 0 to 100.

35 Optional

9 Preview Profile / Save Profile Preview the complete profile, correct missing fields, then save. Preview, then save Action

10 Edit dropdown options Administrators can edit the global Tone, Audience and Reading
Level option lists. Preview option lists, then Save option lists.

One option per line Optional admin task

Ahrefs DR is entered manually. Available language choices depend on the selected country. Single Article can use a temporary writing-style override without changing this saved
profile.
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02 / Website Settings: defaults
Select the website first in each tab. These settings are reused by article workflows.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 AI Defaults: Default GPT
Model

Choose the default model available to your API account. Your preferred listed model Default / editable

2 Default Prompt Keep Effective Prompt to follow the website override, or the global
prompt when no override exists.

Effective Prompt Default / editable

3 Default CTA / FAQ Choose whether these features are enabled for this website. Match your editorial style Default / editable

4 Internal Links / External
Links

Choose whether the default prompt may include link suggestions.
Select specific destination links in the article workflow when
needed.

Enabled or Disabled Default / editable

5 Preview Settings / Save
Settings

Preview and save the AI Defaults for this website. Preview, then save Action

6 Content: Content
specification source

Use platform defaults, or enable website-specific defaults. Use platform defaults Default / editable

7 Content: length, headings,
lists, FAQ and CTA

If using website-specific defaults, fill the same fields explained on
page 3.

1,500 words; 4 H2 headings If overriding

8 Preview defaults / Save
previewed defaults

Preview and save the website's content specification. Preview, then save Action

9 Website Prompt: Prompt
name / Prompt content

Optionally enter instructions specific to this website. Keep
supported variables from the on-screen reference.

Garden website prompt Optional

10 Create / Update Website
Prompt

Save the override. Remove Website Override returns the site to
the global prompt.

Save the reviewed prompt Action

11 Activity Inspect the selected website's activity information. Check recent activity Read-only review

Inheritance order: an article or batch override takes priority, followed by website defaults, then platform defaults. Tier 2 uses its selected destination's category, language and
article settings.
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03 / Single Article: the brief
Open Single Article. Select the destination first so its profile and category options load.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 Destination website Choose the website on which the main article should appear. Example Garden Required

2 Client (optional) Choose an existing client to keep the article and its Tier 2 results
in Clients & Gigs. Leave No client for your own work.

Example Client / No client Optional

3 Topic Enter a clear title or subject for the article. How to Water a Small Garden Required

4 WordPress category Choose the destination category from the loaded list. Gardening Required

5 Primary keyword Enter the main keyword phrase for the article. small garden watering Required

6 Primary keyword URL If the keyword should link somewhere, enter the complete target
URL.

https://example.com/watering/ Optional

7 Secondary keyword /
Secondary keyword URL

Add a second phrase and, if needed, its full destination URL. garden irrigation Optional

8 Add keyword (up to 5) Add additional keyword and URL pairs one at a time, up to five
pairs in total.

Third, fourth or fifth pair Optional

9 Create Tier 2 articles after
publishing

Enable this if supporting articles should follow successful
publication of the main article.

Tick to enable Optional

10 Tier 2 website / Add Tier 2
article

Choose a destination for every supporting article. Add or remove
rows as needed, up to ten.

A second connected website Required if enabled

11 Country or market /
Language / Author

Review the values loaded from the website profile and adjust this
article's context when needed.

United Kingdom; English; Editor Default / editable

12 Writing style source / Tone /
Audience / Reading level

Keep Website or platform defaults, or choose Custom for this
article to enable the three dropdowns.

Friendly; Beginners; General
audience

Optional override

Keyword URLs are optional even when the keyword is supplied. Links are placed contextually around the middle of the article. Tier 2 starts after the main article is published, not
after saving a draft.
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03 / Single Article: generate and publish
Complete the source, image and AI settings, then review the generated result before publishing.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 Trusted source text Paste reliable facts, notes, instructions or source text that the
article should use.

Facts about watering methods Optional

2 AI image model Choose an available model if you want AI-generated photos. Keep the selected model For AI images

3 Featured / center image Choose an image for the WordPress featured position, the middle
of the article, or both. Each position can use AI or your own photo.

Featured AI image Optional

4 Choose photo For your own image, select or upload a photo for that position. It
replaces AI generation for that position.

Your garden photo For own photos

5 Do not generate images Select this to skip paid AI image generation. Chosen own photos
can still be used.

Tick when using no AI photos Optional

6 Article specification /
Specification source

Keep inherited values, or choose Custom for this request and
adjust the fields from page 3.

Website or platform defaults Optional override

7 Model / Reasoning effort Use the website model or choose another available model. Select
Low, Medium or High effort.

Website default; Medium Default / editable

8 Add article to work queue Submit the article for background generation. This starts AI
requests.

Click once Action

9 Article work queue Open the completed article row to load its result. Blue means
working; grey means waiting or ready for review.

Select the ready article Action

10 Quality gate / Generated
article

Check the text, links, image and reported quality issues before
publication.

Review and correct as needed Review

11 Publication controls Use the publication controls below the article. Check the
destination and confirm the requested save or publish action.

Publish when ready Action

12 Published URL / Tier 2 Links Open the returned URL to inspect the article. Track any
supporting articles in Tier 2 Links; green confirms publication and
red indicates an error.

View the live article Verify

A successful client-linked publication appears automatically in the selected client's history. Do not repeat publication merely because a local status is slow to refresh; check the
destination result first.
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04 / Bulk Automation: article settings
Open Bulk Automation. One batch shares a destination, category and the selected linking and image settings.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 Article titles Paste one title per line, with 1 to 50 titles in a batch. Watering tips
Choosing garden tools

Required

2 Destination website Choose the website for this batch. Example Garden Required

3 WordPress category Choose the category loaded for that destination. Gardening Required

4 Internal linking Choose no internal links, or 1, 2 or 3 link slots. 1 Optional

5 Search keyword & internal
link / result dropdown

For each slot, search the destination's Link & Keywords records
and select an exact keyword-and-URL result. Each selected
keyword must be different.

Select a relevant existing
article

If links enabled

6 Priority Choose the batch's processing priority: Normal, High, Urgent or
Low.

Normal Default / editable

7 Featured AI image / Center
article AI image

Select either position or both. Each generated image is a separate
AI request.

Featured AI image Optional

8 Do not generate images Select this when the batch should have no AI-generated photos. Tick to skip AI images Optional

9 AI image model / Image
format / Image quality

Choose an available image model, the shape and Low, Medium or
High quality.

Landscape 1536 x 1024;
Medium

For AI images

10 Article specification Keep website/platform defaults, or choose Custom for this request
and use the fields explained on page 3.

Website or platform defaults Optional override

11 Maximum attempts Choose how many attempts a job may make, from 1 to 5. 3 Default / editable

12 Model / Reasoning effort /
Language

Use the website model or another available model. Set effort and
choose an enabled website language.

Default model; Medium; English Default / editable

The selected internal-link phrases are intended for every article in the batch. Split unrelated topics into separate batches when they need different links. Single Article supports
up to five keyword pairs; Bulk Automation uses up to three internal-link slots.
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04 / Bulk Automation: timing and queue
Choose a Schedule type under WordPress publication schedule before submitting the batch.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 Generate & Publish directly Generate and publish each article as soon as it is ready. No
publication dates are needed.

Publish as articles finish Choose one mode

2 Generate & Schedule on
WordPress

Generate after queue approval and send future publication dates
to the destination WordPress site.

A planned editorial calendar Alternative mode

3 First WordPress publication For scheduled publication, set the first local date and time. Allow
time for generation; read the timezone shown in the form.

Your chosen future start time If scheduling

4 Frequency / Per Choose 1 to 30 articles per Day, Week or Month. 3 per Week If scheduling

5 Distribution Choose Evenly spread or Random across the selected period.
These are not business-hour windows.

Evenly spread If scheduling

6 Add schedule block Optionally change the rhythm from a later date. Up to 12 blocks
are supported; the title count determines the duration.

A slower pace after launch Optional

7 Start and interval - manual
publication

Use this mode for timed generation followed by manual review
and publication.

Review each generated article Alternative mode

8 Start / Interval (minutes) For interval mode, set the first generation time and the gap
between jobs, from 0 to 1,440 minutes.

A start time; 5 minutes If interval mode

9 Add Approved to Queue Check the form and submit it. Validation runs in the background;
no separate Preview plan action is needed.

Correct any validation message Action

10 Priority queue Follow article status, publication time, attempts, quality, tokens
and cost. Accepted due jobs normally start automatically.

Blue active; green published Monitor

11 Retry / recovery controls Read an actual error before retrying. Check & recover schedules
checks overdue WordPress schedules; Run one job manually is a
recovery control.

Use only when needed Conditional

12 Stop process / Delete
selected articles

Stop prevents new processing. Deleting queue records does not
delete posts already on destination websites.

Review the selected rows Optional action

Red indicates an error; neutral labels distinguish waiting and review states. Schedule dates in the queue may be shown in UTC. Future posts already created on WordPress
remain controlled by that destination even if local automation stops.
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05 / Tier 2 Links
Open Tier 2 Links. Start from a published main article, or follow supporting jobs created from Single Article.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 Search / Website / Per page Search a title, URL or keyword; filter by website; show 25, 50 or
100 main rows.

Search the main article title Optional filters

2 Tier 2 action on the main row Expand the main article to reveal its supporting rows. The
coloured group separates Tier 2 articles from the main row.

Open Tier 2 Action

3 Website on each Tier 2 row Choose the destination for that supporting article. A destination is
required before generation.

A connected supporting site Required

4 Title / Add Title Leave the title empty for automatic generation, use Add Title for a
suggestion, or enter a suitable new title before queueing.

Another angle on the subject Optional input

5 Client name The supporting row inherits the main article's client, or stays
empty when no client was selected.

Inherited client name Automatic

6 Keyword A / Keyword B /
additional pairs

Review the inherited keyword phrases. Their destination for Tier 2
is the main article's published URL.

Links to the main article Automatic

7 Add Tier 2 Add another supporting row, up to ten per main article. Select a
website for every added row.

Add a second destination Optional

8 Generate & Publish on a row Generate and publish that row only. It uses the destination's
category, language and article structure and includes an AI
featured photo.

Start one supporting article Action

9 Checkboxes / Select all on
this page

Select eligible supporting rows on the current page. Choose their
websites before using the top Generate & Publish button.

Publish the selected rows Optional batch action

10 Status / published Title and
URL

Blue means active work, green means published and red means
an error. The published title and complete URL appear after
success.

Open the resulting URL Read-only result

11 Retry / Delete / main-row
Edit

Use Retry after reviewing an error. Delete removes a local record.
Main-row Edit changes its stored title, URL or keywords.

Correct only the intended row Optional action

Tier 2 groups are retained for up to six months from creation. Ordinary Link & Keywords records use two-month retention. Removing local records does not remove articles
already published on destination websites.
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06 / Posts & Pages
Open Posts & Pages. This screen manages SEO metadata on the WordPress installation you are currently using.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 Content Choose Posts and pages, Posts, or Pages. Posts Optional filter

2 Status Choose the publication status you want to inspect. Published Optional filter

3 SEO provider Check which supported provider will store the metadata. Only the
selected provider is changed.

The provider shown for your
site

Required context

4 Search / Filter Search existing titles or content, then apply the filters. watering Optional

5 Row checkbox / Select all
visible items

Select the rows you want to work on. Selection applies to the
visible items.

One article or visible rows Required for actions

6 Title tag (meta title) Enter a clear SEO title for the existing post or page. The on-screen
counter helps judge length.

Small Garden Watering Guide Editable

7 Meta description Write a short, accurate summary of the existing content. The
interface recommends up to 155 characters.

Learn when and how to water a
small garden.

Editable

8 Suggest with AI Optionally fill visible fields for up to 20 selected items using the
existing title and a limited text excerpt. Review the suggestions.

Select rows, then click Optional AI action

9 Save changes Store the visible metadata for the selected rows. AI suggestions
are not saved until this action.

Save reviewed changes Action

10 Edit content / View Use Edit content for the WordPress editor, or View to inspect the
page. These links are separate from metadata editing.

Check an updated page Optional verification

This screen does not select remote destination websites and does not create new articles. Changing a title tag here is different from changing the visible article headline in the
WordPress editor.
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07 / Clients & Gigs
Open Clients & Gigs. Client tracking is optional; articles can always be created without a client.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 Name client / Email client Enter the client's name. Add an email address if useful; it is
optional.

Example Client; optional email Name required

2 Preview client / Save client Preview and save. The Client ID is assigned automatically. Use
Edit to update an existing client.

Preview, then save Action

3 Gig: Client / Date gig If creating a gig, choose the client and the gig date. Example Client; today's date For a gig

4 Products gig Choose the planned number of backlinks, from 1 to 40. 5 backlinks For a gig

5 Description gig Add notes describing the agreed work. Five gardening publications Optional

6 Preview gig / Save gig Preview and save the gig. The Gig ID is assigned automatically. Preview, then save Action

7 Client selection in Single
Article

Choose the client next to Destination website before generation.
Successful main and Tier 2 publications are recorded under that
client.

Select before generating Optional tracking

8 Client publications: Client /
Search

Choose a client and optionally search a title, URL or keyword. Review one client's work Client required

9 Published article / Type /
Main article / Keywords and
URLs / Date

Read the publication history, including the main/Tier 2
relationship and supplied keyword-and-URL pairs.

Up to five keyword pairs Read-only results

10 PDF / Download selected PDF Use the row PDF action, or select rows and download a combined
PDF. Select all applies to the current page.

One result or selected results Action

11 Gigs database: results PDF Open an existing gig's Titles and URLs results and use Create PDF
with results when reporting that gig.

An existing gig report Optional action

Company details in Platform Settings supply PDF branding. Client publication history can be used without creating a gig. Draft articles are not delivered publication results.
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08 / Link & Keywords
Open Link & Keywords. Successful publications provide reusable records; use the form to add or edit a record manually.

STEP FIELD / CONTROL WHAT TO ENTER OR DO EXAMPLE / RESULT WHEN TO USE

1 New / Website Start a new record or choose Edit on an existing one. Select the
website that owns the article.

Example Garden Required

2 Article title Enter the actual title of the published article. How to Water a Small Garden Required

3 Complete URL Enter the full published article URL, including https://. https://example.com/watering/ Required

4 Keyword A / Keyword B /
Keyword C

Enter relevant anchor phrases for this URL. These fields are
optional; meaningful phrases make later selection easier.

small garden watering Optional

5 Preview changes / Save
record

Preview the record, check the title and complete URL, then save. Preview, then save Action

6 Search / Website / Keyword
column

Find records by title, URL or keyword. Filter by website or by
populated keyword column.

Has Keyword A Optional filters

7 Per page / Refresh Show 25, 50 or 100 records, or refresh the current list. 50 Optional

8 ID / Source / Actions Read the assigned ID and record source. Use the row actions only
for the intended local record.

Edit an incorrect URL Read / optional edit

9 Check historical publications Optionally scan older published queue and gig results missing
from this database. Review the proposed records.

Inspect the import preview Optional

10 Import approval / Import
historical publications

Tick the approval box after reviewing the preview, then import.
This writes to the Link & Keywords database.

Approve reviewed records If importing

11 Use the records in Bulk
Automation

Select the destination website, choose 1-3 link slots, then search
and select the stored keyword-and-URL records.

See page 10 Next workflow

12 Use a main article in Tier 2
Links

Open the Tier 2 workspace to create supporting articles linking to
a main publication.

See page 12 Next workflow

Ordinary link records are retained for two months. Removing a local record does not delete the destination article. For full-screen examples and current instructions, visit
sitepublisher.ai/documentation/. Questions: clients@sitepublisher.ai.
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